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Taipei Medical University Regulations Governing a Leave Application
for Not Attending Exams and Calculation of Make-up Exam Scores
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¥ - if (P )
ARG R FIE T el AT R F A @Y B e #F
BE AL RGP EyEE (0T JAAPEE) o

Article 1 (Purpose)

The University has enacted the Regulations Governing a Leave Application
for Not Attending Exams and Calculation of Make-up Exam Scores
(hereinafter referred to as the “Regulations”) to enable students who cannot
attend exams for some reason to retake them.
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Article 2 (Definition of exams)

The exams as specified in the Regulations refer to mid-term exams, final
exams, and graduation exams.
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The above rules are available in both Chinese and English. In the event of discrepancies, the Chinese
version shall prevail
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Article 3 (Definition of types of leave applications for not attending exams)

Students of the University may make a leave application for not attending
scheduled exams if one of the following conditions is met:

1. Bereavement leave: shall be granted to students
The above rules are available in both Chinese and English. In the event of discrepancies, the Chinese
version shall prevail
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2. Official leave:

(1) Shall be granted to students or their spouses whose immediate
family members, spouses, siblings, or other relatives have passed
away. Supporting documents must be submitted.

(2) Shall be granted to students with indigenous identity who need to
attend tribal festivals (in accordance with dates of the tribal festivals
announced by the Council of Indigenous Peoples in the current year).
Supporting documents must be submitted.

3. Sick leave:

(1) Those who cannot attend exams due to an illness must submit
supporting documents issued by NHI-contracted hospitals.

(2) Female students who have difficulty attending exams due to
menstruation do not need to present supporting documents issued
by hospitals. However, they or their family and friends must obtain
consent from their instructors by phone, correspondence, or other
means prior to the commencement of exams. Menstrual leave
should be restricted to one day per month.

4. Pregnancy leave: Those who cannot attend exams due to pregnancy
must submit supporting documents issued by hospitals.

5. Maternity leave: Those who cannot attend exams due to a delivery must
submit supporting documents issued by hospitals.

6. Parental leave: Those who are raising children under the age of 3 and
have an emergency must submit valid supporting documents.

7. Personal leave: Students whose participation in national exams or inter-
university course selection clashes with on-campus exams, or whose
exam dates for minor or double-major courses clash with those for major
courses, may submit supporting documents and apply for personal
leave.

8. Leave may be granted to students due to major incidents caused by
human errors and other force majeure events, in addition to the
aforementioned reasons.
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The above rules are available in both Chinese and English. In the event of discrepancies, the Chinese
version shall prevail
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Article 4

Article 5

Article 6
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(Principles for making a leave application for not attending exams)

A leave application for not attending exams must be made prior to the
commencement of the exams. An application for bereavement leave,
official leave, or personal leave must be approved in advance, otherwise
students shall be deemed to have been absent from exams. An application
for sick leave, pregnancy leave, maternity (including paternity) leave,
parental leave, or leave due to an emergency may be made by students
themselves or their family and friends by phone, correspondence, or other
means to their departments/institutes or instructors. They should submit
supporting documents issued by hospitals or related to the emergency
within three days after taking leave and complete the leave application
procedure (consent from their instructors prior to the commencement of
exams is required for menstrual leave). If they cannot make leave
applications in person, they may authorize their family and friends to act on
their behalf.
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(Having an emergency during an exam)

If students have an accident or an unexpected illness during exams, they
can immediately apply for leave with the Office of Student Affairs upon
verification by their invigilators and personnel of relevant units.
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(How to make a leave application)

When making a leave application for not attending exams, students need
to fill out the Leave Application Form for Not Attending Mid-term/Final Exam
at the Life Guidance Section of the Office of Student Affairs. They should
also submit relevant supporting documents. After the documents are

The above rules are available in both Chinese and English. In the event of discrepancies, the Chinese
version shall prevail
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signed and approved by their instructors, directors of their
departments/institutes, the Life Guidance Section, and the Office of
Academic Affairs, they may retake the exams once.
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Article 7 (How to take a make-up exam after taking leave)

Within one week after their leave applications are approved, students shall
present their approved leave forms to their instructors to be arranged for
make-up exams.
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The above rules are available in both Chinese and English. In the event of discrepancies, the Chinese
version shall prevail
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Article 8 (Methods of calculating make-up exam scores)

Methods of calculating make-up exam scores are as follows:

1. Bereavement leave, official leave, pregnancy leave, maternity (including

paternity) leave, and parental leave: The make-up exam scores for those

whose leave applications have been approved by the University shall be
calculated based on their actual scores.

2. Sick leave:

(1) The make-up exam scores for those who were hospitalized and whose

leave applications have been approved by the University shall be
calculated based on their actual scores.

(2) If a make-up exam score for a student who was not hospitalized and

whose leave application has been approved by the University is over
75, his/her score shall be counted as 75. The make-up exam scores
for those who were not hospitalized (exclude menstrual leave) but
failed to submit any medical certificate issued by NHI-contracted
hospitals shall be calculated in accordance with Item 1, Subparagraph
3, Article 8 of the Regulations.

3. Personal leave:

(1) If the make-up exam score for a student who needs to participate in

national exams or inter-university course selection and whose leave
application has been approved by the University is over 60, his/her
score shall be counted as 60. However, the score for a master’s or Ph.D.
student shall be counted as 70.

(2) The make-up exam scores for those who have minors or double

majors and whose leave applications have been approved by the
University shall be calculated based on their actual scores.

4. Unless otherwise specified, if the make-up exam score for a student
whose leave application has been approved under special
circumstances is over 60, his/her score shall be counted as 60. However,
the score for a master’s or Ph.D. student shall be counted as 70.

The above rules are available in both Chinese and English. In the event of discrepancies, the Chinese

version shall prevail

¥6F/5TE



IR AR

Article 9

»
™

.
‘.-\-:%;‘

Article 10

5. Those whose leave applications are not approved shall not take a make-
up exam. The exam scores for the courses they take shall be counted
as 0. The make-up exam scores for those who make leave applications
shall be determined by their instructors in accordance with the
Regulations.
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(Matters not stipulated herein)

Matters not stipulated in the Regulations shall be handled in accordance
with the University’s Academic Policies and relevant regulations.
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(Level of authority)

The Regulations shall become effective after being approved at the
Academic Affairs Meeting and submitted to the President for ratification.
Any amendment to the Regulations shall follow the same procedure.

The above rules are available in both Chinese and English. In the event of discrepancies, the Chinese
version shall prevail

$TEI%TE



