Academic & Student Affairs Registration Section,
Office of Academic Affairs,

Information System Operation Manual  taipei medicar University

Instruction of Applying for
Graduation Defense (Degree Examination)

Student Apply



Graduation Defense Procedure

B The application date refer to the TMU schedule and Graduation Defense timetable of the semester
B The approval procedure refer to the Graduation Defense timetable of the semester

Thesis Administrative

Advisor Professor Director




Apply for Cancellation of Graduation Defense

Apply for Committee Member Amendment




B L og in Academic & Student Affairs Information System
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B Upload evidence of your finished graduation requirement

3% 2 (Academic) (Edit Window] - Add Step 4 Cea
A Y " - JscusscLAasicl £, THC Core paper v ]
2% (Enrollment Status) v 1. Photocopies of qualified SCI, SSCI, A&HCI, El, THCI Core publications (or the acceptance letter) 2. SCI, SSCI, A&HCI, El, THQI Core publications should
3£ 2 (Course Credit v meet the following requirements so as to apply for IGPM Preliminary Audit of Ph.D. Dissertation: (1) At least 1 original publicgtion in SCI, SSCI, A&HCI, EI,
Waiver) Notas THCI Core journal (ranked in top 50%) as the first author. (2) Publication should be published under the name of International Ph.D. Program in Medicine,
=25 Curriculum) » " College of Medicine, Taipei Medical University as the primary institute affiliation and so it will be counted. (3) Student’ s supgrvisor or co-supervisor

AL should be the corresponding author of the qualified publication(s). Co-supervisor should be notified before publication subiission; otherwise the

23R (Course Selection) ¥ 7 _publication will not be counted. (4) Content of the publication should be fundamentally logical, coherent and also relevant tq the student’ s Dissertation.
BLEE(S
.Xg‘ el i e Note ISCI Accepted Lette _ - - E
BilRET] ¥ | i A= i =4

g%gé}‘ g'ﬁ(credit |:§ 1’ m DeS pt| ‘[- IA epte Lewuer

Progress) Please save the 1. arter uploa ment.
Upload : e Step 3
Related review

Document : | Delete | [  |SClAccepted Letter

Reguirements for
Graduation (Student Form)

Description

Result of Credit Progress

XA E{U=5 (Gradustion v
Defense) L
Issue Unit : |

Issue Date : | @

278528 (Course Evaluation) v




B Click “Graduation Defense Application”—"”Add” —read the note

— , Step 2
1% 2 85 (Academic) e Result
L Degree Program : Doctoral Degree Department @ 7
ﬁ [ ':.
Pt Student D Nerne - I
gﬁfﬂE’_‘"CGUHE Credit M Period of Application :  TEST Reivew Status : | |
Waiver)
A= (Score) A ——
EESSEESH(Credit v e DEG2011_Graduation Defense Application
Progress)
EE(Course Selection) - Deselect all § Delete seleted item [Each Page m m Total 0 Pages, Total 0 Results]
e {rE s (Graduation Mo matching data!!
Defense) Deselect all § Delete seleted item [Each Page |20 m m 1 Total 0 Pages, Total 0 Results]

Graduation Defense I
Application Step 1

Amendment Com

Members
[Note]

1. Students who apply for the degree examinations must meet the requirement of "TMU Implementation Guidelines Of Master And Ph.D. Degree Examination" Article Il.
And according To the "Notes For Course Selection And Registration" Article lll, students must complete "Research Ethics" course before applying For a degree
examination.

2. Before applying, please read the study regulation Of respect department/program & information Of graduation defense orientation. Student must prepare the
evidence Of completed requirements And upload the evidence On the system.

3. Students must provide originality reports Of plagiarism detection To committee members On the day Of graduation defense. Students who did Not provide the
report cannot hold the defense. For the detection tool please use "Turnitin".

4. Students whose application was conditionally And temporarily approved by the respect department/program, And held the graduation defense, however, did Not

meet the graduation re bmed As fail On graduation defense For 1 time.
Ste p 3 I 1 hereby acknowledge that | have read the contents of this notice, I

Cancel Graduation Defense




Apply for Graduation Defense

B Fill in the application form. After finished, must click “submit” button in order to make
your application deliver successfully

B After submitted, any revision please contact the advisor to return the application during
their review period

[Information]
Degree Program :
Grade Level :
Advisor :

Student ID :
Application Date :

| have advisor's permission to

Doctoral Degree

4

Chiu, Shih-Jiuan

0301108013

111/09/23

propose the graduate exam ®Yes O No

*

| have submitted my thesis/dissertation draft for comparison on Turnitin(depends on
the requirement of the department/program) * :

| have finished all the credits ®Yes O No  JaEE iR Ta0 L T =0 (a0 R

required for graduation in Students who apply for the degree examinations must meet the requirement of "TMU Implementation Guidelines of Master and Ph.D.
accordance with related Degree Examination” Article |1. And according to the "Notes for Course Selection and Registration” Article Ill, students must complete

requirements = :

Thesis/Dissertation Title

"Research Ethics” course before applying for a degree examination.

Department :

Co-Advisor :

(Chinese) = : |lest

Thesis/Dissertation Title
(English) * :

Upload Thesis/Dissertation | p|asse say

Draft = :

(please following the
requirement of the
department/program)

Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Tast Test

o

If there's no Chinese title, please fill in English title

Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Tast Test

e

| DY Description: |

e i

e the file after uploading an attachment.

Back to Search

Ph.D. Program in Sch
Pharmacy

Hsieh, Chien-Ming - Sun,
Cien-Cien

Name : MADE ARY SARASMITA

Reivew Status : To be reviewed

®%Yes O No

Must click “Submit”
Application did not submit
before the deadline will be
deemed as fail application

Preview Description
Delete B  |Report of Plagiarism Detection
Delete B |thesis draft




[Apply for Graduation Defense [ Check Procedure

B After submitted, back to the research and click “procedure” to follow up the
application reviewing by every section. Click “Details” to find the application.

B Every section has the required period to do the review, please refer to the
graduation defense timetable this semester

Period of Application | Student ID Thesis/Dissertation Title (Chinese) Thesis/Dissertation Title (English) Reivew
Application Date Status
Test Test Test Test Test Test Test Test Test Test Test | Test Test Test Test Test Test Test Test Test
: Test Test Test Test Test Test Test Test Test Test Test | Test Test Test Test Test Test Test Test Test
Proced SAMPLE
petail SAMPLE SAMELE Test Test Test Test Test Test Test Test Test Test Test | Test Test Test Test Test Test Test Test Test In Hand

Test Test Test Test Test Test Test Test Test Test Test | Test Test Test Test Test Test Test Test

Form Number : 111D100005 - Graduation Defense Review(Master Program)

@ FLO3020 Search Procedure

Audit Status Process Date Procedure Department Reviewer Comment
Reviewed 111/09/13 11:06:423  |Student's Application International Ph.D. Program in Medicine 00, 00-00
Under reviewing Advisor 00. 00-00
To be reviewed Administrative Professor 00. 00-00
To be reviewed Registration Section Office of Academic Affairs 00, 00-00
To be reviewed Director International Ph.D. Program in Medicine 00. 00-00
To be reviewed Dean of College Internaticnal Ph.D. Program in Medicine 00, 00-00




Apply for Graduation Defense { Check Committee Members

B After approved by every section, the Registration Section will propose the
official document. After the official document also approved, student could
check the committee members on the system by clicking “Details”

Period of | Application TStudent ID Thesis/Dissertation Title (Chinese)
Application Date
Test Test Test Test Test Test Test Test Test Test Test
etail TP CAMPLE SAMPLE SAMPLE Test Test Test Test Test Test Test Test Test Test Test

Test Test Test Te
_.Test Test Test Te

@ Graduation Defense Committee Members

[ TMU Personnel: 4Members/Non-TMU Personnel: 3Members,/Total: 7 Members]

gest Test Test Test Test Test
st Test Test Test Test Test

Thesis/Dissertation Title (English)

Test Test Test Test Test Test Test Test Test

Test Test Test Test Test Test Test Test Test
Test Test Test Test Test Test Test Test Test

ATest Test Test Test Test Test Test Test

Role Inside/Outside Name Institute Department
TMU
. . TAIPEI MEDICAL
/ Ma, O0-00
Advisor Inside UNIVERS|TY
. . School of Public Health and
Co-advi 0 i W Sydney : -
o-advisor utside Emily Borwn UNSW Sydney Community Medicine
. . TAIPEI MEDICAL
e . c' w
Co-advisor Inside Su, 00-00 UNIVERSITY
. . , Department of Intelligent
Committes Qutside Harry Clearwater Jozef Stefan Institute Systems 9
Committes Outside Wu, OO0 Mational Taiwan University  School of Pharmacy
_ . . TAIPEI MEDICAL
Committee Inside Chang, 00-00 UNIVERSITY
Committee Inside Zhang, 00-00 JAPE] MEDICAL

UNINVERSITY

‘ Title/Position

Professor

Research

Associate
Professor

Assistant
Professor

Professor

Professor

A

Committee member's qualification
meets regulation

W

Must be determined by the

Fellow
conference of department
v

Must be determined by the
conference of department

W

v

\

Reivew
Status

Approved




Apply for Graduation Defense [ Returned Application

B If your application is returned by professor, it will show on the “Home Page”—Find
“System Info” —click the hyperlink of “Eng. Ver. Review of Graduation Defense”—
click “Details” —After revised must click “Save” & ”Send”

| RmER
FHBEE
(R EUEFHER(2UESSEEE 81) 258558 = 1 4] [(Eng. Ver) Review of Graduation Defense(Graduation Defense
Review(Master Program) ) Student Application Total: 1 ]
m Student Department Student ID Student Previous
Name Comment(s) .
Find the reasons

Master Program in Graduate i
laster Program in G efduatc SAMPLE SAMPLE Please revise
Institute of Medical Sciences the thesis

[ Information]
i _ Master's ) _ Master Program in Graduate \ : : :
Degree Program : e Department : .. . tMedical Sciences Revise the appllcgt_lon,
Grade Level - |2 and save the revision
Student 1D _: [N Name : [

A

LY

Comment( Step il

BClick SEND to deliver it to the advisor
BUnsent application will be deemed as failed




Apply for Graduation Defense

Apply for Committee Member Amendment




B Students who cannot hold the graduation defense for some reason, please
apply for cancellation. Click “Cancel Graduation Defense” —“Apply”—Fill in
“Reason” —Click ”Submit” to the approval procedure

Apply Apply |Student ID Student Thesis/Dissertation Title (Chinese) Thesis/Dissertation Title (English)
% % i (Academic) Aeaacinic. | bats Nare
Year
HEmAE v Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test | Test Test Test Test Test Test Test Test Test Test Test Test
&5 (Enroll t Stat - Apply| § PLE | SAMPLE SAMPLE Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test |Test Test Test Test Test Test Test Test Test Test Test Test
=#(Enroliment Status) Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test
#F 2= (Course Credit v
Waiver)
o ? Tl Submit
2 (Course Selection) = [Edit] - Basic Information-Add .
Master Program in School of Medical Laborator
5i&(Score) v Degree Program : Master's Degree Department : oot gram i Scrool of Medicak Laboretory
Science and Biotechnology
EXENEESH v

Grade Level : 2

HRABOSH (Graduation a | Advisor : SAMPLE Co-Advisor : SAMPLE
Defense) 1 Student ID : SAMPLE Name : SAMPLE

Apply Graduation Defense Graduation Defense Apply Date : 111/09/13 Graduation Defense Apply Date : Approved

Amendment to Defense Thesis/Dissertation Title Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test

Committee (Chinese) : Test Test Test Test Test Test Test Test Test Test Test Test Test ,

Carical Gradiation Detense Thesis/Dissertation Title Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test
— : (English) : Test Test Test Test

Step 1 Confirm to Cancel Graguatlor\ Cancelled (Cancel Date : ) advisor : Kao, Shu-Huei

Defense

18] -
Ste p 3 Cancel Reason : IReason Reason Reason Reascn Reason Reason I




B After submitted, click “procedure” to follow up the application reviewing by
every section.

Q DEG2081_Cancel Graduation Defense

[Edit] - Basic Information-Add Back to Search [JECHISN

Master Program in School of Medical Laboratory
Science and Biotechnology

Degree Program : Master's Degree Department :

Grade Level : 2

Advisor : SAMPLE A Co-Advisor : SAMPLE
Student ID : SAMPLE | Name : SAMPLE
Graduation Defense Apply Date : SAMPLE Graduation Defense Apply Date : Approved

Thesis/Dissertation TitIeVTest Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test ‘
{Chinese) : Test Test Test Test Test Test Test Test Test Test Test Test Test

Thesis/Dissertation Title Test Test Test Test Test Test Test Test Test Test7 = * 7 -~ 7
(English) : Test Test Test Test

Confirm to Cancel Graguation Form Number : 1110300002 Procedure : 03- Application for Cancel Graduation Defense_Master Pragram
Cancelled (Cancel Date : )

B e

Defense :
Cancel Reason : [:~ Reason Reason Reason Reason Reason Rg eFLOBOZO_SeaTCh Procedure
Audit Status | Process Date Procedure Department Reviewer Comment
. 111/09/13 . . Master Program in School of Medical Laboratory Science
Reviewed 14:34:58 Student's Application i e e SAMPLE i
Under Advisor SAMPLE
reviewing
o l.:Je Administrative Professor SAMPLE
reviewed
To l.:Je Director Maste.r Program in School of Medical Laboratory Science SAMPLE
reviewed and Biotechnology
o l.:Je Registration Section Office of Academic Affairs SAMPLE
reviewed
Tobe Chief of Registration | ¢ o of Academic Affairs SAMPLE
reviewed Section
o l.:Je Dealn of Academic Office of Academic Affairs SAMPLE
reviewed Affairs




Apply for Graduation Defense

Apply for Cancellation of Graduation Defense




W |f the committee members cannot attend the defense, please apply for the
amendment. Click “Amendment to Defense Committee”—click ?Add”
—make sure this application already agreed by the advisor

Step 2 ([0

Period of Application : 1111
Student ID : SAMPLE
Mame : SAMPLE

Degree Program : Master's Degree

B F% % &5 (Academic)
EfmaE v

ZZE(Enrollment Status)

<

<4

EE/E=(Course Credit
Waiver) Master Program in School of Medical Laboratory

Department : Science and Biotechnology

2 (Course Selection)

B Z(Score)

[ 4 4 4

mﬁﬂfg,ﬁ_%ﬁ@mduaﬁon

Defense)
Apply Gradustion Defense

Amendment to Defense
Committee
CancelGma Grop q

Q DEG2060_Attention

[J1 have advisor's permission to apply defense
committee member amendment




Delete the Committee Member

B Fill in the reason first. Choice the committee member and click “Mark as Delete”

B Click “Cancel Amendment” could cancel the mark

Degree Program : Doctoral Degree Departrient: Ph.D. Program in Graduate Institute of Biomedical

Informatics
Grade Level : 5
Advisor : SAMPLE Co-Advisor : SAMPLE
StudentID : SAMPLE Name : SAMPLE
Graduation Defense Apply Date : SAMPLE Graduation Defense Apply Date : SAMPLE

Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test
Test Test Test TerstrTest VTest Test Test Test Test Test Test Test Test TestrTrest

Thesis/Dissertation Title (English) : Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test
g " Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test

Reason * : I! Reason Reason Reason Reason J Step 1

@ Amendment To Defense Committee Members

Cancel Amendment

nside/Outside Name Institute Department | Title/Position Committee member's qualification | Assign as Committee

Thesis/Dissertation Title (Chinese) :

: T™MU : meets regulation Advisor
: ; . TAIPEI MEDICAL
Liu, XX
Advisor Inside VUN|VERSITY Professor V
J ; " TAIPEI MEDICAL Associate
( ¢
O Co-advisor Inside Lin, XX UNIVERSITY Professor V

Step 2 s Outside  Wu,XX SAMPLE SAMPLE 500 v Committee Advisor

Xie, XX TAIPEI MEDICAL
UNIVERSITY
TAIPEI MEDICAL

O Committee Inside Wang, XX UNIVERSITY Professor V

O Committee Inside Professor \%




Apply for Committee Member Amendment J [ Add a New Committee Member

7

Add a new committee member—Click “Add Committee Member”—Choice “inside/outside”
TMU —Enter the name and click ”Search” —find the result below, and click “Select” —
click “Recommend committee member” to save. Information inside TMU is provided from
Human Resources, it cannot be revised on this system

Q Amendment To Defense Committee Members

Add Committee Member | Cancel Amendment

| Status Role Thside/Outside Name Institute Department | Title/Position Committee member's qualification | Assign as Committee
5= TMU meets regulation Advisor
- 2 : TAIPEI MEDICAL
Liu, XX
Advisor Inside UNIVERSITY Professor V
— : g : TAIPEI MEDICAL Associate
J -
i~ Coadvisor Inside Lin, XX UNIVERSITY Professor ¥
— Committee ; Associate : :
L] DEL ; :
s Outside Wu, XX  SAMPLE SAMPLE Brofocsor vV Committee Advisor
(] Committs =
Please choose "lInside/Outside ; — Key in name — Click " Search . i Step 5 :
U Committ Inside/Quitside TMLL= Name* Institute = : Department * :
Inside v e | ,00 Step 3 HEEEE :
Title/Position :
Professor
[1] [Each Page |20 1 |Total 1 Pages, Total 1 Results]
Name Institute Department Title/Position Committee member's qualification meets regulation
Step 4 I‘ Select [CHEN,OO TAIPEI MEDICAL UNIVERSITY Has been a professor
|




Apply for Committee Member Amendment Build a New Committee Member

4

Please choose ' Inside/Qutside s — Key in name — Click "Search J Recommend c Step 1 | Build a new committee member |

Inside/Outside TMU * : Name * : Institute * : Department * :

[Edit] - Add
B If there’s no result for D: | | Department :

committees outside TMU, o . |
please click “Build a new o e =
commi_ttee mem.b er” _)ﬂ” al Ttili* : [Professor |i.e. Professor(Please choose one or key in words directly)
all the information and click
“save” — click “Recommend gcdlosigs Step 2
committee member” to save oster Trogram no. 72

|National Taiwan University lie.

School of Nursing

@® 1. Has been a professor
Committee member's qualification O 2. Has been a committee member or research fellow in Academia Sinica

meets regulation * : O 3. Has been a associate professor
(4. Has been a committee member or associate research fellow in Academia Sinica
(5. Has been a assistant professor
O 6. Has been a committee member or assistant research fellow in Academia Sinica
O7. Has obtained doctoral degree in any profession or specialization
O 8. Has achievement on rare or extraordinary subjects in any profession or specialization

se choose "Inside/Outside ; — Key in name — Click © Step 4 || Recommend committee member [ |

Inside/Qutside TMU = : Name * : Institute * : Department * :
‘ lNationaI Taiwan University | |School of Nursing
Title/Position :

| Professor |




Apply for Committee Member Amendment

B After confirmed information is correct, click “Submit” for approval procedure

B Committee marked “Must be determined by the conference of department” shall reviewed the
gualification on the department meeting. Please contact department office first. The committee
member quantity of the delete, shall equal as the add. Please contact the department office first if more
committees is needed. The department shall propose the official document to approve.

Degree Program :

Grade Level :

Advisor :

Student ID :

Graduation Defense Apply Date :

Thesis/Dissertation Title (Chinese) :

Thesis/Dissertation Title (English) :

Reason *

Back to Search Step 2

Ph.D. Program in Graduate Institute of BioTTenTts

Doctoral Degree Department :

Informatics
5
SAMPLE Co-Advisor : SAMPLE
SAMPLE Name : SAMPLE
SAMPLE Graduation Defense Apply Date : SAMPLE

Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test
Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test
Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test
Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test Test

; ’ Reason Reason Reason Reason

Q Amendment To Defense Committee Members

Mark as Delete § Add Committee Member | Cancel Amendment

O {Status Role Inside/Outside Name Institute Department | Title/Position Committee member’s qualification | Assign as Committee
= T™U meets regulation Advisor
: g : TAIPEI MEDICAL
fisor Liu, XX g g /
Advisor Inside UNIVERSITY Professor v
— . 5 z TAIPEI MEDICAL Associate
] - r \
] Co-adviso Inside Lin, XX UNIVERSITY Prcifescsor v
- Committee . Associate : :
L] DEL ; C
S Outside Wu, XX  SAMPLE SAMPLE Dok A ommittee Advisor
. C
O Committee Inside Xie, XX TAI;PEI MEPaL Professor V
Step 1 UNIVERSITY
= : : TAIPEI MEDICAL
| : ;
[ Committee Inside Wang, XX UNIVERSITY Professor %
. gue.. o e TAIPEI MEDICAL : Must be determined by the conference
fuD:  [Comiminies e G K UNIVERSITY o of department




B After submitted, click “procedure” to follow up the application reviewing by
every section.

Q Amendment To Defense Committee Members

Mark as Delete § Add Committee Member | Cancel Amendment

[ [Status e nside ide ame nstitute epartmen itle/Position ommittee member’s qualification sign as Committee
Statu Rol Inside/Outsid N Institut D tment | Title/Posit Ci tt ber’ lificati As C it
; : I e e e e e meetsregulation  Advisor
: : : TAIPEI MEDICAL
Advisor Inside Liu, XX Professor V
UNIVERSITY
O Co-advisor Inside
i = L Form Number : 111D300002 Procedure : 05- Application for Amendment of Committee Members_Master Program
Committee ;
J DEL 1 Outside
advisor
- @FLOSGZO_Search Procedure
] Committee Inside
W Committee Inside Audit Status | Process Date Procedure Department Reviewer Comment
Reviewed 111/09/13 Student's Application Mastgr Program in School of Medical Laboratory Science SAMPLE -
= : . 14:34:58 and Biotechnology
() ADD Committee Inside Under
! 1 oer Advisor SAMPLE
reviewing
E '.)e Administrative Professor SAMPLE
reviewed
Procedure i i i
- To he Director Mastgr Program in School of Medical Laboratory Science SAMPLE
reviewed and Biotechnology
= be Registration Section Office of Academic Affairs SAMPLE
reviewed
Tobe Chief of Registration |0 o ¢ Academic Affairs SAMPLE
reviewed Section
e LE BT Office of Academic Affairs SAMPLE
reviewed Affairs




